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I NTRODUCTI ON

APPRENT| CESHI P

Apprenticeship is training for jobs in technical trades that require
special skills and know edge. It involves technical schooling and pl anned
on-the-job training under supervision. For young workers desiring to gain
a skilled occupation, the apprenticeship program provi des a step-by-step
program of instruction and on-the-job training. This programwill lead to
advance standing in the technical skill or trade you have chosen

The USMC Apprenticeship Program provides you with the opportunity to
enhance your advancenent in your chosen skill area while on active duty.
As you progress in your training in the Marine Corps and master the skills
required of your trade, you will have the mastered skills recorded in your
log. The apprenticeship programallows you to nake your work experience

in the Marine Corps count twice. First, to fulfill your active duty
obligation in a productive manner. Second, to provide you with a usable
skill if you should decide to return to civilian life. By having

docunent ed proof of Marine Corps schooling and work experience, you should
be able to conpete and qualify for a better job at higher pay.

Most apprenticeship terms range from1l to 4 years, dependi ng upon the
trade involved. To master a particular trade requires: (1) Learning al
or nost of the skills of the trade; (2) perfecting each specific skill
(3) bringing each skill up to the speed and accuracy required of the job;
and (4) learning to use specific skills in conbination with other skills.

MARI NE CORPS APPRENTI CESHI P PROGRAM

The purpose of establishing the Marine Corps Apprenticeship Programis to
provi de Mari ne Corps conmmanders an opportunity to inplenent prograns of
apprenticeship for mlitary personnel in occupations closely related to
and applicable to private industry needs and requirenents. Marine Corps
school training and experience in the field will, if properly docunented,
satisfy private industry requirenents for the training of apprentices in
nati onal ly recogni zed apprenticeabl e occupati ons.

The ultimte objective of the United States Marine Corps Apprenticeship
Programis to provide registered certification of an individual Marine's
skilled craft occupational training. The program has been designed to
achi eve recognition for Marines equal to their civilian counterparts.



Regi stration of the National Apprenticeship Standards for the United
States Marine Corps with the Bureau of Apprenticeship and Training, U S.
Department of Labor, is beneficial to the Marine Corps, to individua
Marines, and to private industry, nmanagenent, and |abor. Acceptance of
U S. Marine Corps apprentices as skilled crafts-workers by private

i ndustry, nanagenent, and | abor will enhance Marines’ enpl oynent
opportunities as veterans, shorten the termof private industry
apprenticeship through the award of appropriate credit for previous
mlitary training experience, and provide a source of registered skilled
personnel to neet national manpower requirenents.

THE Al R TRAFFI C COVMUNI CATI ONS TECHN Cl AN APPRENTI CESHI P PROGRAM

The purpose of this panphlet is to announce the United States Mari ne Corps
Apprenticeship Programfor the trade of Air Traffic Conmunications
Techni ci an.

Pol i ci es and procedures for participation in the programare contained in
MCO 1550. 22.

Marines holding a primary or secondary 5954/5958 MOSs and are serving in
that MOS may participate in the program

This is an 8000 hour program which leads to a certification of journeyman
in the trade of Air Traffic Comunications Technician by the U S
Department of Labor. Participation in the programis voluntary, and no
menbership in | abor unions or professional associations is required. The
wor k process schedul e and schedul e of related instruction are outlined on
pages 8 through 13. The purpose of the work process schedul e and the
schedul e of related instruction is as indicated bel ow

The work process schedule reflects categories of work experience
required by Marine apprentices to qualify as Journeyman Air Traffic
Conmuni cati ons Techni ci an.

The schedule of related instruction identifies courses which are
available to Marine apprentices to satisfy the 144 hours of annua
related instruction required for conpletion of the program

Marines eligible for the program may enroll by contacting the Unit or Base
Education O ficer who will assist in the preparation of the application

Apprentice logs and instructions on their use will be provided by the
Education Officer at the tinme of registration. Marine apprentices will be
required to maintain their own | og sheets on a daily basis. Log entries
must be verified by the Marine apprentice’s imredi ate supervisor on a

weekly basis.



Mari nes who have partially conpleted an approved Federal or State

regi stered civilian apprenticeship will be awarded credit within the
constraints of the individual apprenticeship training program standards.
Each training hour successfully conpleted in the occupation involved will
be awarded credit upon presentation of authenticated docunentation

Mari nes serving beyond their initial enlistnment are considered career
Mari nes, and may make application for the apprenticeship programin order
to be certified as having conpl eted an apprentice program Career Marine
apprentices nust conplete the same requirenents as the first-term
apprentice except that they will be given credit for one-half the hours
required for the specific apprenticeship programin which they are
enroll ed provided their previous enlistnment was served in an MOS
applicable to the rel evant apprenticeship programfor which applying.

Organi zed related instruction for all United States Marine corps
apprentices will be defined by the individual apprenticeship program
standards. Such related instruction will be provided on an hour-per-year
basis, or the total hours nmay be achi eved t hrough the successful
conpletion of a multi-week training course for the apprenticeabl e
occupation involved at any United States Marine corps training school, or
ot her service school (Army, Navy, etc.) providing such training.

Upon successful conpletion of apprenticeship training and experience

requi renents as prescribed by individual apprenticeship program standards,
the apprentice will submit a request via the chain of conmand, acconpani ed
by a letter fromthe appropriate commander or education officer, to the

O fice of National Industry Pronotion, Bureau of Apprenticeship and
Training, U S. Department of Labor, Washington, D.C. 20213, for issuance
of a Certificate of Conpletion of Apprenticeship (Enclosure 10). The
Bureau of Apprenticeship and Training will issue all Certificates of
Conpl eti on of Apprenticeship to the individual through Headquarters, U.S,
Marine Corps (Code TRI) to the appropriate conmmander.



NATI ONAL APPRENTI CESHI P STANDARDS
FOR

THE UNI TED STATES MARI NE CORPS

Devel oped by Headquarters, United States Marine Corps, Washington, D.C. ,

with the assistance of the Bureau of Apprenticeship and Training,
Enpl oynment and Trai ni ng Admi nistration, United States Departnment of Labor,

Washi ngton, D.C



AUTHORI TY

Nat i onal Apprenticeship Standards for the United States Marine Corps are
establ i shed by authority of:

w. QAM %én// A2 Puaintnd s

W. GRAHAM CLAYTOR JR. RAY MARSHALL
Secretary of the UWavy Secretary, United States
Department of Labor

»
Ot S A A i
"LOUIS H. WILSON

Commandant of the
Marine Corps

Registered as incorpeorating the basic standards
recommended by the Bureau of Apprenticeship and
Training, Employment and Training Administration,
United States Department of Labor.

Burcau of Apprenticeship and Training
Employment and Training Administration

Kegistration Number A/-7/040 Date J'vul 7, 1977



DEFI NI TI ONS
EMPLOYER. .. ................. The United States Marine Corps.

PROGRAM SPONSOR. . ... ........ Conmandi ng Officer, Marine Aviation
Trai ni ng Support G oup-90, Naval Air
Techni cal Training Center, Naval Air
Station, Menphis, MIIlington, Tennessee
38054

NATI ONAL APPRENTI CESHI P

STANDARDS. . . ................ The entire docunment which enbodies the
procedures for the selection and training
of Marine Corps apprentices and sets
forth all the conditions associated
therewith, including training on-the-job,
related technical instruction, and
adm nistrative responsibilities.

WORK EXPERI ENCE LOG .. ...... A book issued to each registered
apprentice identifying the occupation,
wor k process training schedul e, hours
all ocated to each training task increment
in the work process schedul e, and
supervi sory certification requirenents.

APPRENTICE. ................. Any individual who is on active duty in
the U.S. Marine Corps, neets entry age
requi renents, perforns assignnments that
include training in an apprenticeable
occupation and who is registered with the
Bureau of Apprenticeship and Trai ning,
U. S. Department of Labor, Washi ngton,

D.C

REGQ STRATI ON AGENCY. .. ...... The Bureau of Apprenticeship and
Training, U S. Departnment of Labor,
Washi ngton, D.C

WORK PROCESS SCHEDULE. . .. ... An outline of work procedures which
specifies the required supervi sed work
experience, training on-the-job, and the
approximate tine to be spent in each
maj or process.



8.

SCHEDULE OF RELATED | NSTRUCTI ON. . ..

Organi zed, related and

suppl enental instruction necessary
to provide apprentices with

know edge in technical subjects
related to the trade. The
instruction may include supervised
correspondence or self-study
courses, as approved by |aw or by
policy of the registration agency.
A mni num of 144 hours each year
of apprenticeship training is
required. It may al so include
resident instruction at a DOD or
civilian school. Normally, a

m ni num of 144 hours annually is
required. However resident,

formal schooling can satisfy total
requirenents for rel ated
instruction if over 360 hours are
at t ai ned.



WORK PROCESS SCHEDULE FOR THE TRADE CF
Al R TRAFFI C CONTROL COVMUNI CATI ONS TECHN CI AN

1. Partici pant Designation. Marines working in the Mlitary
Cccupational Specialty (MOS) 5954 and 5958 are authorized to participate
in this program

2. Job Description. Assenbles and di sassenbl es system preparing them
either for operation or shipnent, as applicable. Surveys, sites and
installs transportable air traffic control tower systens in accordance
with appropriate directives. Performs required adjustnents on

conmuni cation systens during FAA flight inspections. Perforns preventive
mai nt enance on air traffic control radio, intercommnications, telephone
and tape recorder systens and records the acconplishnent in accordance

wi th appropriate Navy publications. Tests, adjusts and aligns the systens
for proper operation using internal and external test equi pnent. Di agnose
and isolate mal functions to the faulty part. Renoves and replaces the
faulty part, verifies that the fault has been corrected. Ildentifies parts
required to be replaced by use of appropriate Navy publications and
prepares requisitions to obtain parts fromthe supply system Records
corrective mai ntenance on maintenance action forms in accordance wth
appropriate Navy publications. Interprets schematics, wring diagranms and
techni cal data contained in publications to maintain radio,

i nt erconmmuni cati on, tel ephone and tape recorder systens. (Observes and
appl i es proper safety procedures with respect to system operation and

mai nt enance. Makes aut horized nodifications/field changes to air traffic
control communi cation systems. Trains personnel in the proper procedures
for maintaining radios, intercomunications, telephones and tape
recorders. Prepares lesson guides for the units technical training
program for communi cati on systens.




A

WORK EXPERI ENCE FUNCTI ONS
Al R TRAFFI C CONTROL COVMUNI CATI ON TECHNI CI AN HOURS

Oientation to communi cations systems, such as AM FM and 1600

SSB radios in the HF, VHF and UHF ranges, renote control units,
test equi pnent, operations, maintenance and repair techni ques and
processes.

B

1. Apply shop practices for the proper use, naintenance, care,
and storage of test equipnent.

2. Enploy safety practices as outlined in established
procedures pertaining to voltage and novi ng nechani cal parts.

3. Devel op work shop and equi pnent cl eani ng techni ques.
4. (Observe an experienced technician and participate in
identification, use, care, cleaning, and storage of hand tools

and specialized trade tools.

Tr oubl e- shoot comuni cati ons systens using standard 2000

di agnosti c nmet hods, procedures, and test equipnent.

C

1. Study circuit and schematic di agrams, check alignnments.

2. Interpret circuit and schematic di agrams, associ ated
technical literature and rel ated docunents
3. ldentify the location and purpose of components, sub-

assenbl i es and auxillary equi pnent.

4. Determne faulty components by direct current measure-
ments and checks of wave forms and voltage anplification

5. Determne nalfunctions and | ocati ons of nechani cal and/
or electrical/electronic conmponents.

I nspect and repair or replace mechanical and el ectrical/ 2000

el ectronic conmponent s of communi cati ons syst ens.

1. Read and interpret blue prints, schematics, diagrans,
manuf acturers specification and rel ated mai nt enance and
over haul instructions.

2. Compute voltage, current and inpedance factors.

3. Test faulty equi pment conponents and circuits.

4. Disassenble faulty equi prent and replace or repair
faulty conponents.



HOURS
5. Inspect, adjust, and align the repaired unit.
6. Prepare and file records of mai ntenance actions.

D. Fi nal test operate equi pnent with standard and specialized 2000
test equi prment.

1. Miltineter
2. Vacuum tube vol tmeter
3. Digital Miltineter
4. Cscilloscope
5.  Tube Tester
6. Transistor Tester
7. Signal generator
8. Pul se generator
9. Frequency counter
10. MVattneter
11. Spectrum anal yzer
12. Reflectoneter
13. Built in test equi pnent (BITE)
14. (O her associated test equi pnent
E. Per f orm or gani zati onal and preventive mai nt enance as required. 400
1. Performvisual inspection
2. Cean filters, equipnent, test equipnment, and tools.
3. Lubricate as required
4. Perform pressure checks on pressurized systemns

TOTAL 8000

10



COURSE NUMBER
A-100-0010

Al 00- 2013
C-103- 2026

C-103-2029

C-103-2032

28.6

SCHEDULE OF RELATED | NSTRUCTI ON

COURSE TI TLE
Basic Electricity & Electronics
Avioni ¢ Technician "A" School
M ni at ure Conponent Repair Course

Air Traffic Control Comruni cations
Repair Course

Air Traffic Control Comruni cations
Techni ci an Cour se

Fundanental s of Digital Logic

11

RESI DENT
CORRESPONDENT HOURS
NATTC/ Menphi s 145
NATTC/ Menphi s 450
NATTC/ Menphi s 40
NATTC/ Menphi s 20
NATTC/ Menphi s 50
MCI 20



| NSTRUCTI ONS FOR COVPLETI NG WORK EXPERI ENCE LOG

This panphlet is issued to each registered apprentice and identifies the
occupation, work process training schedules, hours allocated to each
training task increnent in the work process schedul e and supervisory
certification requirenent.

1. Marine applicant will:

a. Conplete the apprentice registration application (enclosure (1)
intriplicate. Forward one copy to CMC (Code TRI), one copy placed in
Marine's Service Record Book (SRB), and the third copy is to be retained
by the Education O ficer.

(1) Submit the application to the commanding officer or his
aut hori zed representati ve.

(2) Opbtain work experience | og, which includes the Wrk
Experi ence Functions. Obtain one year’'s supply (12 copies) of the
Apprentice Wrk Experience Hourly Record, (enclosure (2)) fromthe
conmandi ng of ficer or education officer.

(3) Complete the Personal History Form (enclosure (3)) and
forward to CMC (Code TRI) with enclosure (1), if necessary.

(4) Complete Mlitary Education, (enclosure (4)), and forward a
certified copy to CMC (Code TRI) with enclosure (1), if necessary.

(5) Complete Civilian Education, (enclosure (5)), with
certification fromthe Marine's Service Record Book and forward to CMC
(Code TRI) with enclosure (1), if necessary.

(6) Maintain Mlitary Assignment, (enclosure (6).

(7) CGvilian Cccupation, (enclosure 7), if applicable submt
statement to program sponsor on enployer |etterhead, giving |length of
enpl oyment, position held, and manner of performance.

b. Career oriented apprentice Marines nust conplete the sane
requirenents as the first-term apprentice except that they will be given
credit for only half the hours required for the specific programin which
they are enrolled. This is provided their previous enlistnment was served
in an MOS applicable to the rel evant apprenticeship programfor which they

are appl ying.

(1) A certified photocopy of enclosure (6) of the work [og will
be forwarded with the registration application to CMC (Code TRI).

12



(2) The commandi ng of ficer or his designated representative wll
assign credit hours for previous work experience in accordance with MO
1550. 22 and mark accordingly block 16 of enclosure (1).

2. Procedures for Recording Hourly Wrk Experience

a. Daily Record: Daily entries will be nade by the apprentice

b. Wekly certification by supervisor: Wekly certification will be
conpl eted by the shop chief for whomthe Marine works.

c. Consolidation/Certification on Month/Yearly recapitul ation: The
signature line of the work experience hourly record will be signed by the
conmandi ng of ficer or his representative. This report will reflect the
entries for the nonthly work experience, enclosure (8) of work experience
| og.

3. Sem annual Progress Interview

a. Report to your unit Education Oficer within 5 to 8 nmonths after
date of this application and twice a year thereafter. Enclosure (9) wll
be conpl eted and forwarded to CMC (Code TRI).

b. The purpose of the interviewis to determ ne the status of the
apprentice and to certify a photocopy of the last hourly record of work
experi ence.

c. The conmmanding O ficer or Education O ficer/authorized
representative will sign the Apprentice Progress/Status Report (enclosure

(9))-

4, Interruption of Assignnent

a. Rifle Range/lLeave. Record on the experience hourly record the
days away from regul ar assigned duty.

b. Separation fromActive Duty. Status report will be submitted to
CMC (Code TRI) identifying the Marine as being di scharged. Upon request,
CMC will forward the records to Bureau of Apprenticeship and Training in

the Marine’'s hone state of record.

c. Sickness and hospitalization. Recorded by day on the Apprentice
Work Hourly Report.

d. Voluntary Disenrollnent. An apprentice nust request suspension

or cancellation. Suspension retains the apprentice in a tenporary status
for no nore than one year. A request for

13



suspensi on nmay be submitted via the Commanding Officer for CMC (Code TRI)
by the apprentice. Cancellation renoves the apprentice fromthe
apprenticeship program A request for cancellation requires signature of
the apprentice’s Commandi ng Officer or Education Oficer

5. Docunent ation Required to Validate Related Instruction. Certification
of conpletion of transcript of grades will be used to award credit hours
toward conpl etion of the apprenticeship program

6. Loss of Work Experience Log

a. Request a reissue of a blank |og fromthe Education O ficer of
your conmmand.

b. Request CMC to furnish data available in your records to bring
the | og up-to-date.

14



APPRENTICE REGISTRATION APPLICATION (1500) TNOTICE -
RAYMC 11013 (-77)

SN: 02000006 4800 U.1: SH Beloce lilling in this lorm, read the Privacy Act Statement,

below, and instructions on reverse.

1. Print or type.

2. Prepace in triplicate.
3. Forwared original and one copy ta CMC (Code OTTE).
4. Appreniicc rciains one copy in Work Experience Log.

PRIVACY ACT NOTIFICATION

Under the authority of Titie 5, U.S. Code, Section 301, the information regarding your former and present active military service, educational
background and present personal data 1s requested in order to review and evaluate your qualifications for the Department of Labor apprenticeship
program for active-duty Marine Corps personnel. Your Social Security Number is used for purposes of individual identification. This information
will be retained by the Commandant of the Marine Corps (Code OTTE) and by the Bureau of Apprenticeship and Training, U.S. Department of
Labor, and will not be divulged without your written authorization Lo anyone olher than Headquarters Marine Corps and Department of Labor
personnel involved with administration of this program. You are not required to provide this information; however, failure lo do so may result in
your not being registered for an.apprenticeable trade.

APPLICANT INFORMATION

1, NAME /lLasg, [srss. muddie) 2. SSN 3. OATE OF BIRTH 4. SEX
{Uay, Month, Yesr)
D MALE D PEMALE
S. RACE ETHNIC GROUP
CAUCASIAN/ NEGRO/ AMERICAN SPAMISH INFORMATION HOT ELSEWHERE
WHITE BLACK INDIAN AMERICAN OMIENTAL NOT AVAILABLE CLASSIFIED
6. NAME AND LOCATION OF MHIGH SCHOOL FROM WiiCH GRADUATED lon STATE AND DATE OF GED EQUIVALENCY
7. 8. HOME OF RECORD (Staie)
Did you serve on active duty on or after 5 August 1964 and belore t
8 May 19797 D YES D NO
9. APPRENTICEABLE TRADE FOR REGISTRATION /Cive compiete wtle) 0. gov c!oo: FOR APPRENTICEABLE 11. APPRENTICE PROGRAM
RAD

1 agree to report to the education officer within 5 to § months alter date of this application and twice & yeor therealter. | understand that my registration is
voluntary and that refistration does not guarantec work or duty ussignments sppropridte to my apprenticeship. | have read and undersiand the Privacy Act

Statement.

13. Signature of applicant 13. Date

TO BE FILLED IN BY APPLICANT'S COMMANDING OFFICER OR EDUCATION OFFICER

TO: Commandant of the Marine Corps (Code OTTE), Headquarters U.S. Marine Corps, Washington, D.C. 20380

14, FROM

15. Tolal hours required for term of apprenticeship hours

16. Hours credit given for previous work experience (-} hours

17. Totat hours remaining for term of apprenticeship hours

18, COMMENTS (iIf any)

19. SIGNATURE OF REKGISTRAR 20. TITLE 31. OATE

The applicant has been counseied as to the condilions and requirements
of the apprenticeship.

Signature

Enclosure (1) 15




I NSTRUCTI ONS FOR APPRENTI CE REG STRATI ON APPLI CATI ON

I tem No.

1

2

10.

11

12

13.

14.

15.

16

17

18.

19.

20.

21

Sel f - expl anatory.

Enter Social Security Number. Exanpl e:  399- 03- 6433
Enter date of birth: Day, Month, Year

Sel f - expl anatory.

Sel f - expl anat ory

Sel f - expl anatory.

A check "X'" in the YES block signifies that the registrant is
regarded as a Viet Namveteran by the Departnent of Labor

Enter nanme of state which the registrant calls hone.

Enter long title of apprenticeable trade. Exanple: Canera
Repairer. Entries are limted to those apprenticeshi ps authorized
by the Commandant of the Marine Corps.

Enter 9-digit DOT code which natches the apprenticeable trade
entered in Item9. The Wrk Processes Schedul e indicates this code.

No entry required.

Sel f - expl anat ory.

Sel f - expl anat ory.

Enter name and address of command forwardi ng application

Enter total term of the apprenticeship (required hours for
conpletion). Exanple: 6000. The Work Processes Schedul e indicates
the total termof the apprenticeship

Enter hours of creditable work experience conpleted prior to
registration, if any. A registrant may be credited with 1000 hours
of previous work experience for each full year that his/her service
record validates assignment to an MOS applicable to the
apprenticeable trade. Applicable MOSs, if any, are listed at the
bottom of the Wirk Processes Schedul e for each authorized

apprenti ceable trade. However, credit for previous work experience
conpleted prior to registration cannot exceed nore than 50% of the
termof the apprenticeship. Therefore, no nmore than 3000 hours of
previ ous work experience can be credited to a 6000- hour
apprenticeship. Portions or fractions of years of work experience
will not be credited

Enter the difference between Item 15 and Item 16. This difference
is the number of work experience hours which nmust be conpl eted by

the apprentice

Enter any conmments regarding previous work experience, future

assi gnnent or next duty, or further explanation of any above item
Entry not nandatory.

Si gnature of commandi ng officer, education officer, or his
aut hori zed representative

Title of registrar who signed Item 19.

Enter date that Item 19 was signed. This will be the effective
begi nning date of the apprenticeship

16



APRRENTICE WORK EXPERIENCE HOURLY RECORD (1500) [APPRENTICE NAME (Last, first, middie)
‘NAVMC 11015 (3-77)
SN: 0000-00-006-6840 U/I: SH

. Print legibly.

. Enter compieted hours daily or weekly.

. Have Supervisor verify hours at the end of sach week.
. Keep this record in your Work Experience Log.

oWON-

WEEK |[DATE FROM DATE TO SIGNATURE & TITLE OF SUPERVISOR
OF

DAY LETTERS IDENTIFIED IN WORK PROCESSES SCHEDULE TOTAL
ABCDEFTGH|JKLMNOPORSTUVWXYZHOURS

SUN

TUES

WED

THURS

FRI

TOTAL
HOURS! -

WEEK | DATE FROM DATE TO SIGNATURE & TITLE OF SUPERVISOR
OF

LETTERS IDENTIFIED IN WORK PROCESSES SCHEDULE TOTAL

DAYABCDEFGHIJKLMNOPORSTUVWXYZOURS

SUN

MON
TUES

WED

THURS

FRI

SAT

TOTA
HOUR

WEEK | DATE FROM DATE TO SIGNATURE & TITLE OF SUPERVISOR
OF

LETTERS IDENTIFIED IN WORK PROCESSES SCHEDULE ITOTAL
aAlslcliolelrlcg lnlirjdlxiju{MmiNlOolP|Q|[R[SITIU]lV [W][X]Y |Z HOURS

DAY

SUN

MON

TUES

WED
THURS|

FRi
SAT

TOTA
HOUR

Enclosure (2) 17



WEEK|DATE FROM DATE TO SIGNATURE & TITLE OF SUPERVISOR
OF .

ETTERS IDENTIFIED IN WORK PROCESSES SCHEDULE TOTAL
AlB|Cc|D E|F|IGIH|HIJIKILIM I IN[OlPIQ|R|IS|TIU]|VIW]IX ]| Y] Z HOURS

r~

DAY

SUN

MON

TUES

WED

THURq

FRI s

SAT

TOTA
HOURS 1

WEEK|DATE FROM DATE TO SIGNATURE & TITLE OF SUPERVISOR
OF

LETTERS IDENTIFIED IN WORK PROCEGSES SCHEDULE TOTAL
AlB|lcijoplE|F|G[H|I1}|J|KILIM|N]|JOlPlOQR|S|[TJU|V iWIX Y |Z HOURS

DAY

SUN

MON

TUES

WED

THURS;

FRI

SAT

TOTAL
HOURS|

SIGNATURE & TITLE DATE

13 Enclosure (2)



PERSONAL HISTORY

LAST NAME FIRST NAME MIDDLE INT.
RANK SOCIAL_SECURITY NUMBER DATE OF BIRTH
DAY/MONTH/YEAR

PLACE OF BIRTH

PERMANENT HOME OF RECORD

SIGNATURE OF APPRENTICE DATE

Enclosure (3)



MILITARY EDUCATION

COURSE TITLE LOCATION LENGTH; FROM: TO:

TOTAL EDUCUCATION FIRST YEAR SECOND YEAR THIRD YEAR
HOURS HRS. HRS, HRS.

CERTIFIED: CERTIFIED: CERTIFIED:

20 Enclosure (4)




CIVILIAN EDUCATION

HIGH SCHOOL OR GED/ NAME, ADDRESS, ZIP CODE/ GRAD. DATE

COLLEGE OR GED/ NAME, ADDRESS, ZIP CODE/ GRAD. DATE

VOCATIONAL SCHOOLS

LIST ALL SEPARATE COURSES TAKEN

LIST ALL OTHER SPECIALIZED TRAINING NOT COVERED ABOVE
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MILITARY ASSIGNMENT

UNIT ADDRESS FROM TO DUTY ASSIGNMENT

<2 Enclosure (6)




CIVILIAN OCCUPATION

LIST ALL CENTRAL OFFICE REPAIRER RELATED EMPLOYMENT COVERING
THE LAST TEN (10) YEARS.

FIRM, NAME AND ADDRESS NO. OF YEARS POSITION HELD

Enclosure (7)




WORK EXPERIENCE FOR

Jan Feb Mar Apr May Jun Jul

Aug Sep Oct Nov Dec

(YEAR)

Total
For Yr Int

<|zlafablo kbRl lR b

A. TOOLS

B. MATERIALS

C. SYSTEMS TERMINOLOGY

D. DISTRIBUTING FRAMES

E. SHIP CLEANING TECHNIQUES

F. SAFETY PRACTICES

G. MAINTEANCE ADMINISTRATION
H. TELEPHONE SWITCHING

I. ELECTRICAL STEPPING SWITCHES
J. LINE CONDITIONING EQUIPMENT
K. INTERCEPT EQUIPMENT

Enclosure (8)
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AUTOVON TRUCK CIRCUIT EQUIPMENT
INSTALLATION PRACTICES

CABLE COLOR CODES

WIRE WRAPPING

TESTING PROCEDURES
TROUBLESHOOTING

SOLDERING GUN/HAND TOOLS
REQUISITIONING

ELECTRICAL SWITCHING SYSTEMS
AUTOMATIC SWITCHING SYSTEMS
SWITCHBOARDS

CERTIFICATION OFFICIAL

TITLE



APPRENTICE PROGRESS/STATUS REPORT (1500) —NOTICE -
NAVMC 11014 (3-77)

SN: 0OC20-00-006-6840 U/ 4: SH Betore filling in this form, read the Privacy Act

Statement, below, and Instructions on reverse.

. Print or type.

. Prepare in triplicate.

. Forward original and one copy to CMC (Code OTTE) with attached
photo of last Hourly Record of Work Expsrience.

. Apprentics retaing ong copy in Work Expaerience Log.

» [ R

PRIVACY ACT NOTIFICATION

Under the authority of Title S, U.S. Code, Section 301, the information regarding your former and present military serv-
ice, educational background and present personal data is requested for purposes of individual identification. This informa-
tion will be retained by the Commandant of the Marine Corps {Code OTTE} and by the Bureau of Apprenticeship and
Training, U.S. Department of Labor and will not be divuiged without your written suthorization to anyone other than
Headquarters Marine Corps and Department of Labor personnel invoived with the admunistration of the apprenticeship pro-
gram. You are not required to provide this information; however, failure to do so may result in cancellation of your regi-
stration in an apprenticeable trade.

To be filled in by Apprentice or official in accordance with instructions on reverse side.

1. NAME OF APPRENTICE /Last, first, midale) 2. SSN 3. SEX
D MALE [ |FEMALE
- CAAUCASOHANII Lr\JIPEZRO/ AMERICAN SPANISH INFORMATIO NOT ELSE ERE
ATION T ELSEWH
Olwite BLack, L] INDAN american [ omenTaL [(JUEPRTRTI00 ¢ CLASSIFIED
§. Did you serve on active duty on or after 6. HOME OF RECORO (Srate/
§ August 1964 and before 8 May 19757 D YES D NO
7. Appranticeable Trade in Which Registered | 8. Total Hours 9. Hrs, Preregistration 10. Hrs. Completed 11. Hours Remaining
for Term Experience Since Registration

TO: Commandant of the Marine Corps (Code OTTE), Headquarters U.S. Marine Corps, Washington, D.C. 20380
12. FROM [Activity submitting report)

ACTION REQUESTED

{check one)
13. Please suspend registration for the apprentice named above for the reason(s) checked beiow:

[ % D Orders 10 light duty c. D Hospitalization
b Nature of current assignment prohibits work in d Operstional commitments prevent reporting for
spprenticeable trade for one yesr or less ) progress interview

14.[:] Piesse lift the suspension of registration for the apprentice nemed sbove effective:

{Date)
15.[] Please cancel the registration of the apprentice named above for the reason(s) checked below:
[ 8 D Commanding officer’s prerogative d. D Death
. . . il f i i
b. D Discharge or release to inactive duty . Failure (? repgn or twice-a-ysar spprentice
. prograss interview

c Termination of work experience for one yesr

oF more 1. D Personasl request of apprentice

16 D The apprentice named above has compieted all required hours of work experience in all areas of the apprentice trade. A “*Certificate of
) Apprenticeship Completion’ is requested.

17. SIGNATURE OF APPRENTICE 18. DATE

19. SIGNATURE AND TITLE OF OFFICIAL ' 20, DATE
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| NSTRUCTI ONS FOR APPRENTI CE PROGRESS/ STATUS REPORT

I tem No.

1. Self-explanatory.

2. Enter Social Security Nunmber. Exanple: 399.03-6433

3. Sel f-explanatory.

4. Self-explanatory. Must agree with Item5 of apprentice registration
5. Entry nust agree with Item 7 of apprentice registration.

6. Enter name of state which the apprentice calls hone.

7. Enter long title of apprenticeable trade. Exanple: Canmera Repairer

I TEMS 8,9, 10, and 11 NOT REQUI RED | F SUSPENSI ON (Item 13) OR

CANCELLATION (Item 15) 1S REQUESTED

8.

10.

11

12
13.

14.

15.

16

17

18.
19.

20.

Enter total term of apprenticeship as indicated on Wrk Processes
Schedul e. Must agree with Item 15 of "Apprentice Registration
Application.™"

Ent er nunmber of verified hours of work experience conpleted prior to
registration. Mist agree with Item 18 of "Apprentice Registration
Application.”

Enter cumul ati ve nunber of hours of work experience conpleted as a
regi stered apprentice. Attach reproduced copy (photostat or xerox) of
every "Work Experience Hourly Record" which shows hours conpl et ed
since |l ast report.

Add Item9 and Item 10 and subtract total fromltem 8. Enter result in
ltem 11

Nanme and address of activity fromwhich report is submtted

Check if this is a request for suspension. Suspension retains the
apprentice in a tenporary inactive status for no nore than one year
Request for suspension requires signature of apprentice in Iltem17. A
request for a suspension may be mailed directly to Comrandant of the
Mari ne Corps by apprentice. No suspension wll be carried | onger than
one year.

Check here if reason for suspension no |onger applies. A request for
lifting suspension requires signature of apprentice in Item 17 and
signature of Commanding O ficer or Education Officer in Item 19

Check here is this is a request for cancellation. Cancellation renoves
the apprentice fromthe apprenticeship program A request for
cancel | ation requires signature of Commanding Officer or Education
Oficer in Item 19.

Check if apprentice has conpleted all required work experience, both
grand total of hours and total hours in each skill area. A check in
this bl ock must be supported by final entries in Items 8.9.10 and 11,
pl us a produced copy of the "Wrk Experience Hourly Record" conpleted
since the |l ast apprentice progress interview or report. Hours of
verified work experience conpleted before registration (Item?9), if
any, will be distributed equally anmong the skill area of the trade. A
check in this block requires signatures in Item 17 and Item 19.
Signature of apprentice required for Items 8,9, 10, 11,13, 14, 15f and
16.

Date in which signature of apprentice is affixed in Item17.

Si gnature of conmandi ng officer or education officer submtting report
required for Items 8,9.10,11, 13,14, 15a and 15f.

Date on which signature in Item19 is affixed
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